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Who is OcuSource 
OcuSource is family of websites supplying critical resources to the blindness industry.  Acting as a portal to the entire industry, 
OcuSource assists the consumers, agencies, organizations, and manufacturers with multiple online resources: 

• www.OcuSource.com – 
Information, resource finder, 
news, new products for vision 
loss and blindness 

• www.OcuTrade.com – 
Auctions for used low vision 
and blindness products 

• www.OcuBid.com – Online bid 
management for agencies, 
organizations and corporate 
buyers 

• www.OcuTrack.com – online 
visual acuity screening utility 

 
 
Why use OcuBid 

• OcuBid is FREE to those who 
submit the bid opportunities 

• Eliminate the paperwork 
associated with distributing bid 
opportunities 

• Receive maximum participation 
and best pricing due to more 
competition 

• Obtain bids on installation, 
training, adaptive devices, 
computers, and software 
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Summary of the OcuBid Processes  
In just minutes, you can create an 
RFB, and have it viewed by dozens to 
hundreds 
 
The general process from beginning to 
end 

1. Begin a new RFB 
2. Set the start and end date 
3. The first page is general 

information about this RFB 
4. The second page is the line 

item specifications 
5. Post the bid (still available to 

review) 
6. Publish the bid (now its out to 

the vendors) 
7. Vendors are notified of your 

RFB via email  
8. After the end date – no more 

bidding concludes 
9. Log in and review the bids 
10. Award the Winner 
11. Winner is notified by email 
12. Contact the winner to initiate 

purchase/requisition 
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Getting Started 
Register as an RFB Submitter and Log 
in, then navigate your Account link  

1. Enter your Company/Agency 
information 

2. List your Company/Agency in 
the resource finder (optional) 

3. Contacts 
a. List who in your 

organization will work 
with bids 

b. Assign rights to view, 
edit and post RFB’s 

4. Input text or documents (pdf, 
word doc’s etc) that will be 
shown on all RFB’s 

a. Terms and conditions 
b. Insurance 
c. Shipping 

5. Begin to create your first RFB 
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Creating a New RFB: 

1. Click on Create a New RFB 
2. The first page is information 

about the RFB 
a. Set the start and end 

date of the RFB 
b. Give the RFB a text 

description and a 
number for tracking 
purposes 

3. Supply the delivery 
information   

a. Client/end user name 
address etc. 

4. Supply Delivery details (if 
any) 

5. Select standardized 
documents (text files or 
documents previously loaded) 

6. Supply insurance 
requirements (if any) 

7. Supply any other information 
pertinent to this RFB 

8. Click Next 
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The Second Page is for Creating 
the Line Items on the Bid 

1. There are multiple 
classification of line items 

2. Create line items for 
a. Hardware 
b. Installation 
c. Training 
d. Other products 
e. Accessories 
f. Software 

3. There is no limit to the 
number of line items on an 
RFB 

4. After creating an item, either 
add another item, or 

a. Save and publish 
b. Save and hold for 

review 
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Bidding Begins 
Once published, the RFB may now 
receive bids from vendors.  Bidding 
continues until the date defined in the set-
up of the RFB.  Once the end date is met, 
vendors are not able to bid on that RFB. 
 
 
Awarding Bids 
Once the bidding ends, simply open that 
bid, click AWARD, and select the winner, 
and the winner is notified by email. 
 
RFB’s are archived for future review. 
 
Once the award has been completed, the 
Submitter then contacts the vendor to 
issue toe purchase order. 


