Day-Timers, Inc. Time Management Study, 2005*

Executive Summary

Respondents feel less productive than they did 10 years ago.  The proportion of respondents giving themselves ratings of extremely or very productive is much lower, dropping from 83% in 1994 to 51% in 2005.

Although over two-thirds of the respondents indicate knowing what it is they need to accomplish, less than half take actions proven to help in the achievement of goals like subdividing goals, preparing an action plan, scheduling time to work on high-priority goals, and communicating goals to others.

Respondents are more likely to feel rushed than not.  60% always or frequently feel rushed, with an additional one-third stating they sometimes feel rushed.  Only 6% rarely or never feel rushed.

Respondents report accomplishing 63% of their daily planned work (on average).  This average is lower than the 71% reported by respondents in the 1994 survey.

About half of the respondents surveyed spend more time in a typical day reacting to problems or doing unplanned tasks, while about half spend more time completing planned tasks or proactively planning for future projects.

Calendars are the time management tool workers are most likely to use, by far.  Paper-based planners, journals/notebooks/legal pads, and computer planners/software are the tools used next most frequently.  About one-tenth of the respondents use an electronic organizers or PDA.

Respondents preferred paper for most tasks listed.  Recording appointments, long-term goals, accomplishments, to do lists, shopping lists, meeting notes, and mileage are all tasks that respondents feel are easier to do by writing them down on paper.  Project management and contact management are the two tasks respondents felt were easier to do using a technology product like a computer or PDA.

*Results are from a 2005 online survey conducted by Island Park Research with 1000 members of the general population who were employed full-time or at least 20 hours per week part-time.

