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     Relax…..          


   We’ve got your business covered!








EBS    Services Overview











Recruiting


temporary to permanent placement of administrative and sales personnel


Virtual Assistance & Onsite Support


scheduling, answering services , client/member liaison, word processing, contact management, answering services, filing, e-filing, remote login, order fulfillment, spreadsheets, transcription, minutes, research, order processing , email monitoring


Bookkeeping & Invoicing


Work closely with your accountant, end of month reporting, invoicing and follow up on aged receivables, reconciliation, general ledger, payroll coordination


Business Management


overall business strategy and connecting the dots, product creation and launches, affiliate management,  book launches, management of teams, facility management


Event Management


teleseminars, webinars,  chapter events, annual conferences, social gatherings, coordination of food & beverage, site inspections,  rate negotiation, monitor registration, badges, conference bag stuffing, marketing strategy


e-Marketing


social media strategy and training, profile building and linking, contact loading, article marketing, websites & custom blogs, newsletters, logos, flyers, PowerPoints, eBook and manual formatting, podcasts











LOW OVERHEAD


Working virtually allows us to keep overhead low and subsequently, reduced fees for you.  You receive the benefit of top notch service at discounted rates!





PEACE OF MIND


Let us deal with the grunt work so you don’t have to.  Beyond our initial consultation, we’ll customize a system and set of processes that will result in a win-win scenario for all parties!





PROFESSIONAL AFFILIATIONS


* Member, International Association of Virtual Assistants


* Ethics Certified by IVAA


*Member, International Association of Virtual Office Assistants


* Member,  American Institute of Professional Bookkeepers


* Authorized Affiliate, QuickBooks


* Certified QuickBooks Advisors on staff


* Member, National Association of Female Executives


* Member, National Association of Women Business Owners (DC)
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Your Full Scale Administrative Services and Business Management Provider

Recruiting |Virtual Assistance & Onsite Support | Bookkeeping & Invoicing | Business Management | Event Management | e-Marketing
877.410.EBIZ (3249), ext. 201 Toll Free / 866.503.2238 Fax

Tya@ExceptionalBizSolutions.com / www.ExceptionalBizSolutions.com
8630-M Guilford Road, Ste. 329, Columbia, MD  21046

