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Action Guide  

 

 

 

(Use one Action Guide for 

each company that you 

research.) 

 

What are my priorities? (circle all that apply) 

 money 

 health insurance  

 routine and structure  

 maintaining or creating your ideal lifestyle 

 companionship, community, or belonging 

 having a sense of purpose 

 enjoying the stimulation that work can bring 

 other _______________________________ 

 

 

Business Name: 

 

Industry: 

 

Startup, Young Business, or Mature Business?: 

 

Recent Hiring Information: 
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(Use one Action Guide for 

each company that you 

research.) 

 

 

Who I Know That Works Here: 

 

Who I know, who knows someone, who works here: 

 

Who has been hired recently, and why? 

 

What opening may be on the horizon for this company? 

 

What skills does this company appear to need? 

 

Which of my skills are a match? 

 

What kind of additional education or training might I need? 
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(Use one Action Guide for 

each company that you 

research.) 

 

How will I need to package and present myself that shows of my unique skills, 

abilities, and offerings? 

 

What priorities am I INFLEXIBLE about? 

 

What priorities am I FLEXIBLE with? 

 

How interested am I to pursue this company and why? 

 

Given my priorities and needs, what are my short- and long-term goals with this 

company?   

 


