


Office space with an extra dimension!
Situated in the heart of Glasgow, it combines contemporary workspace
and cutting edge technology for individuals and businesses.

We offer bespoke office solutions
George Square Base Office • George Square Virtual • George Square Meet
all which are totally flexible to meet your needs as they change.

GS: Base Office

Having a Base Office at George Square Serviced Offices gives you access to the following services.

• Prestigious address with business listing
• Professional work environment
• Incoming and outgoing mail handling service
• Personalised telephone answering
• Mail forwarding
• Call / message / email forwarding
• Email address
• Professional office management service
• First class conference, meeting and interview rooms
• Latest communications and presentation technology
• Mail box
• Postal services
• Digital Electronic dictation
• Catering services
• Dedicated support staff
• High Speed Internet Access

• IT equipment supplied
• Desktop and network connectivity via Cat5 cabling
• Secure LAN connection
• Fax/Modem connection
• Secure Comms Rooms for equipment storage
• Network Consultancy, Implementation and Management
• IT Support Services
• Conference and meeting rooms ideal for board meetings, 

interviews, Presentations and training
(All rooms available on an hourly, half-daily and daily basis)

• Dedicated Conference Co-ordinator
• Administrative support
• Photocopying
• Document storage
• Faxing
• Natural daylight in all rooms

combines contemporary workspace and cutting edge technology



All Base Office suites are fully equipped with the following

• Modern Furniture
• Fully Carpeted
• Digital Telephone
• Data Sockets
• Free Internet Access
• Fax

The Telephonist Team
The George Square Telephonist Team
are very much "The Front Line" of our centre.

• Answer all calls in your company’s name
• Present your company as if it "owned the place"
• Screen your calls as directed
• Route to personal voicemail if busy or away
• Route to mobiles or other numbers if required
• Provide Mobile numbers/email addresses, if authorised
• Provide SMS Messaging alerts

The Reception Team

• Sort incoming and frank outgoing mail
• Announce or receive deliveries
• Welcome visitors
• Book meeting rooms
• Provide beverage services
• Organise catering
• Order stationery, newspapers, taxis and couriers

Operations Management
All our staff are trained to understand the importance of
supporting you, projecting your corporate image and generally
facilitating the needs of your team.
The operations management will provide:

• Full support on the phone system and broadband service
• New employee induction to the building including training

on security and access systems
• Furniture, storage and building maintenance, as required

totally flexible to meet your needs as they change



GS: Virtual

George Square Virtual give you everything you need to
run your business at a fraction of the price of running
and maintaining a traditional fixed office.
Just some of the advantages of taking virtual offices with
George Square include:

• Prestigious address
• Professional work environment
• Incoming and outgoing mail handling service
• Personalised telephone answering
• Professional office management service
• Executive lounges
• All virtual offices have High Speed Internet Access
• Meeting and interview rooms
• Latest communications and presentation technology
• Dedicated support staff

George Square Virtual provides a compelling option for
businesses, particularly Start-ups, mobile businesses and
those looking to expand into new markets. The service
gives access to business centre facilities without the
expense involved with physical space.
George Square provides the people, infrastructure and
technology you need, enabling you to work however,
whenever and wherever you choose.

GS: Meet

George Square Serviced Offices offer a unique service to
businesses that need a city centre location, on a Ad-Hoc
basis, for meetings. Your clients will think you have
another location in the city centre, advantages include:

• Multiple Meeting Rooms
• Hired by the Hour
• Secretarial services
• Prestigious address
• Professional office management service
• Dedicated Conference Co-ordinator

everything you need to run your business at a fraction of the price

Dr Gareth Toal
Work Medical



Why use George Square Serviced Offices?

Save Time and Money on Setting Up

It can take months of viewing just to find a suitable office.
Then it usually takes more months of expensive legal fees
in the negotiation of a lease. Refurbishment, carpeting,
installation of telephone, IT and security systems,
connection of telephone lines, equipping with furniture,
arranging insurance and maintenance contracts,
interviewing cleaning companies as well as possibly other
support staff and setting up every day supply arrangements
can take more months and be extremely costly.

You can save all this valuable time and the onerous set-up
costs of £2500 on average per person by signing a simple
contract and be able to move in within 24 hours.

Minimise Your Running Costs

In a serviced office the monthly fee covers rent, rates,
utilities, cleaning, maintenance, security, building
insurance, furniture, provision of communication systems,
kitchen facilities and supply of domestic consumables,
tea/coffee/cooled drinking water and most importantly
a professionally staffed reception.

The Business Centre industry calculates that units of less
than ten people are between 25% and 40% better off in
serviced offices than in their own individual office.
That can save up to £9000 per person per annum.

Be Part of a Dynamic Environment

At George Square Business Centre occupants share
a stimulating and friendly professional business
environment with a small number of other dynamic
companies. This gives the advantage of the collegiate
support available within large corporations and allows
excellent networking opportunities.

Enjoy Short-Term Flexibility

In uncertain times it is particularly important to be able
to respond quickly to changing circumstances. you can
expand or contract within a building without penalty
and still keep the same address and telephone numbers,
use the facilities of another centre elsewhere in the UK
or move out, without further costs, after giving notice.

a stimulating and friendly professional business environment



T: 0141 248 3040
F: 0141 275 4800

E: info@georgesquareltd.com
www.georgesquareltd.com

5 St Vincent Place, Glasgow G1 2DH

ideal city centre location
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