
Virtual Hearings 
in LawToolBox 
Teams for Legal  



What does LawToolBox Virtual 
Hearings for Courts Include? 
• virtual hearings with breakout rooms  
• integrated calendaring, files, video and transcripts
• RSVP for daily webinars virtual hearings in Teams today 
• add LawToolBox to your Microsoft invoice tomorrow



Step 1:

Create an Office 365 case inside 
Teams using LawToolBox  



Step 2:

Create an virtual hearing & 
breakout sessions inside a 
case in Teams using 
LawToolBox. 

Courts can join hearing from 
here or their Outlook 
calendar  



Step 3:

Attorneys, parties and witnesses will join 
virtual hearing main event and breakout 
sessions from their Outlook calendar.  



Step 4:

From the case LawToolBox
creates in Teams under the 
General Channel’s “Posts”  
area, courts can access 
hearing audio, video, 
transcript, notes, files and 
exhibits



Step 5:

Courts can click on “Main 
Event” in “posts” to also see 
additional meeting activity 
including internal “chat” and 
then save a link from teams 
for that case back to their 
case management



Step 6:

From the case LawToolBox 
creates in Teams under the 
General Channel’s “Files” area, 
courts can access files and 
exhibits included in the file-
share leading up to, during and 
following hearing



Add 
Breakout Sessions

Features Teams LawToolBox
virtual main hearing event 
(3x3 video, raising hand, Live Stream to YouTube)

x

breakout room - sidebar x

breakout room - attorney client x

external user waiting room x

auto-admit bot for breakout room June

video recording x

live transcription x

integrated calendaring x

file sharing x

reports x

daily onboarding webinars x

link to case management x

LawToolBox + Microsoft Teams for Courts



Learn More
Virtual Hearings in Teams

www.lawtoolbox.com/register


